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Mileage Allowance Claim Policy
1. Contractors are required to submit a completed Talent “Mileage Allowance Claim Form”, listing the date of travel, location, brief description of reason for travel and the number of kilometers traveled at each trip.

2. The claim form must state the car engine size for us to be able to apply the appropriate Australian Taxation Office (ATO) prescribed rates based on engine size. Where the client wishes the contractor to be reimbursed at a rate higher than what the ATO prescribes, this rate should be entered in the “Rate” column and the claim will be processed using this higher rate instead.

3. The claim form must be signed by the contractor and the client for this to be processed.
4. A copy of the signed claim form should be faxed to 1300 554 844 or emailed to timesheets@talentinternational.com.au and this will be paid at the next fortnightly payrun for each State.
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